MARYLAND E)éELS

Uploading Documentation to the

Maryland EXCELS System

STEP

Access the Maryland EXCELS system at
excels.marylandexcels.org and log in
using the email address and password
created during account setup.

If you have misplaced or forgotten your
password, select Update/forgot my
password.

STEP

2

Select Work on My Maryland EXCELS Rating.

Programs participating in Maryland EXCELS are required to upload
documents that reflect the policies and practices of their program.
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Welcome to Maryland EXCELS / Maryland Accreditation
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STEP

Select the Content Area, then select the
Subcategory that you wish to work on.

Example:

Content Area = Developmentally
Appropriate Practice

Subcategory =
DAP 3: Positive Guidance

STEP

4

Select Add a New File.

Note: Select Link Existing File to access
files/documents that you have
previously uploaded into the Maryland
EXCELS system.

Enter Step-By-Step D

Content Areas:

Licensing and Compliance (LIC}

Staff Qualifications and Professional
Development (STF)
v

Accreditation and Rating Scales (ACR)
v

Developmentally Appropriate Learning
and Practice (DAP)
v

Administrative Policies and Pi
(ADM)
v

& Printable Level 2 Checklist

(DAP)

§
Begin Step-By-Step: Level 2
VIS

[l Recuires for this Level

D) anermative pathuays

evelopmentally Appropriate Learning and Practice
Current Content

Area Rating

submitted for Review  [JJ] complece [l notRequired /Ay expiring/expired

1 . 3 4 5 status Expiration
DAP 2: Learning Materials

Documentation required: Statement describing selection and use of learning
materials

DAP 3: Positive Guidance

PROGRESS GRID
DAP 1: Environment

Documentation required: Daily schedule; Philosophy statement

Draft Rating
v

Documentation required: Positive behavioral practices policy (discipline policy)
shared with families and/or staff

Developmentally Appropriate Learning and Practice (DAP)

Content Areas:

Licensing and Compliance (LIC)
IS

Staff Qualifications and Professional
Development (STF)
v

Accreditation and Rating Scales (ACR)
v

Developmentally Appropriate Learning and
Practice (DAP)

Administrative Policies and Practices (ADM)

& Printable Checklist Quality Rating | 1 ¥

Draft Rating

Content Area Rating:
Not Yet Rated

Subcategory Rating:

Subcategory: Subcategory |
[s] el ate

DAP 2: Learning Materials
Select v to see the requirements of each level.

v Level 1 Requirements and Documentation to Upload
~  Level 2 Requirements and Documentation to Upload
~  Level 3 Requirements and Documentation to Upload
~  Level 4 Requirements and Documentation to Upload

~  Level 5 Requirements and Documentation to Upload

File Label Description Upload Date Actions

No files uploaded. Click "Add a New File" to upload.

Please note:




STEP

5

Select Add file.
Add a File

File: *

ADD FILE

Label:

File Description (Optional):

STEP

6

Locate the document that you wish to o ”
upload to your computer. Select the file € 5 = 1B > TePC > Daskion » ManandBXCES 0| [ tydrcas
and then Open. Organize = New folder =+ ™ @
Name Status Date modified Type Size
Tip: Save your dOCUmentS in a dlgltal *-Q:{kl:mss @ Family Handbook 2024 © 1/23/2025 10:09 AM Microsoft Word Doc 13 KB
g ® . . esktop 4 "
for-mat Where |t is eas'ly access'ble and o , ) Family Handbook 2025 o] 1/23/2025 10:08 AM Microsoft Word Doc 138
identifiable.

Note: When naming your document,
avoid all uses of special characters like
hyphens, apostrophes or emojis.
(Example: Sarah's Little Bees)

File name: | Family Handbook 2024-2025 | Custom Files -




STEP

7

Your selected file will be displayed on
the Add a File screen. Add a File
ile: *
You may choose to provide more )
information about the selected file by
adding a Label or File Description. These
E-Add fil
fields are optional.

Maximum file size: 20MB
Selected File: Family Handbook 2025.doc

ADD FILE

Select Save.

Label:

File Description (Optional):

Cance' —

STEP

8

Documentation required: Positive behavioral practices policy (discipline policy) shared with
families and/or staff

After all required documentation is
uploaded, select Submit for review.

File Label Description Upload Date Actions

i i ) Family Handbook2024 08/02/2023 10:21 am u .
If you would like to submit a comment

to support your up|oaded O Family Handbook2026.docx 08/06/2024 04:05 pm n E .
documentation, you may select Add a

Comment or access the tutorial, \
ractices.

Su bm itti ng a nd Accesslng a Comment. All documentation must reflect your program's current policies and p

|

Submit for review |

Note: Documentation will be reviewed
within 30 days of submission.

Technical Assistance Requests Request Technical Assistance

Comments (2) Add a Comment

Sort by: Most Recent First | Oldest First

Add a New File Link Existing File

All documentation must reflect your program’s current policies and practices. Submit for review

Technical Assistance Requests

Request Technical Assistance

Sortby: Most Recent First | Oldest First

If you have questions about this process or are having trouble uploading documentation,
please email info@marylandexcels.org or, for 24/7 technology support,
please call 443-872-9250.

August 2025


https://marylandexcels.org/wp-content/uploads/2025/02/Submitting_and_Accessing_Comments.pdf
mailto:info@marylandexcels.org

	Section
	Introduction
	Tutorial
	Conclusion


